
 



Job Role Profile 

Maintenance/Driver  
 

Salary Hospice Band 2 £22,383 - £22,583 

                                 Competency  

                                               Based Framework 

 

Location   Heald Green  

 

 

Responsible to Estates Manager 

 

 
Core Purpose   
To provide maintenance and driving services. 

Job summary 
 

To work within the framework of the hospice in its 

provision of Specialist Palliative Care and support 

care by supporting the team in ensuring that the 

aims and objectives of the organisation are met. 

 

You will also be responsible for making sure the 

premises and grounds are maintained to a high 

standard. You will perform regular checks and 

carry out repairs and when required contact 

external agents to support. 

 

You will be responsible for providing a safe and 

courteous transportation service for our patients to 

and from the hospice and the collection and 

delivery of Hospice supplies as and when 

required. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

        



 

 

Any post holder within the organisation will be expected to undertake safeguarding training appropriate to 
their role and adhere to safeguarding policies and procedures. All staff must work in accordance with their 
statutory roles and responsibilities in relation to safeguarding in accordance with the Working Together to 
Safeguarding Children 2023, The Care Act 2014, and Prevent Duty 2015. 

Responsibilities 
 
The Maintenance/Driver will: 
 

✓ Carry out general maintenance requests 
from all departments as and when 
required.  
 

✓ To service and repair the hospice 
buildings equipment and its grounds to a 
high standard. 

 
✓ Collect and deliver hospice supplies as 

and when necessary.  

 
✓ Transport patients to and from the 

hospice.  

 
✓ Set up rooms for meetings. 

 
 

Requirements 
 
The Maintenance / Driver will: 
 

✓ Have a full clean driving license. 
 

✓ Have some experience of completing 
basic maintenance tasks 

 
 

 
 

 
The Maintenance / Driver will be able to: 
 

✓ Carry out general maintenance requests 
from all departments as required. 
 

✓ Maintain a healthy and safe environment 
within the hospice departments and other 
areas as required. 

 
✓ Attend all mandatory training. 

 

 

 
 
 
 
 

✓ Be responsible for the upkeep and 
reporting of vehicle maintenance.  

 
✓ Convey patients as and when required 

for hospital appointments and home 
visits.  

 
✓ Carry out weekly, monthly and quarterly 

check lists.  

 
✓ Perform PAT testing and manage the 

equipment register 
 

 
 
 
 
 
 

 
 

✓ Be over the age of 25 for insurance 
purposes. 

 
✓ Have a flexible approach to work and be 

reliable and a team player.  
 

✓ Be able to communicate effectively  
 

 

 
 
 

✓ Liaise with external suppliers. 

 
✓ Ensure all works carried out by external 

contracts are of the required standard.  

 
✓ Record safety procedures and fire alarm 

testing records accurately.  

 

 



 

 

Terms and conditions for the Maintenance/Driver 

Contract 

Work Pattern 37.5 hours, Monday – Friday. Occasional weekend work may be 
requested to support the organisation.  

 

Location 

Holiday 35 days, increasing to 37 days after 5 years’ service and 41 days after 

10 years’ service (pro rata, inclusive of bank holidays). In addition staff 

are able to buy up to 1 weeks’ holiday per year via salary sacrifice, pro 

rata. 

 

Pension Contributory Stakeholder pension in which we match up to 7% of your 

gross salary. Or the ability to continue with a previously held NHS 

pension (subject to making contribution’s into the scheme in the 

previous 12 months). 

 

Life Cover All staff in the Scottish Widows Pension scheme (with the exception of 

bank staff) are provided with life cover of three times their basic salary 

in the event of their death whilst employed by St Ann’s Hospice. 

 

Health Cash Plan We offer access to an employee paid health cash plan. That allows 

employees to spread the cost of health expenses including dental, 

optical, physiotherapy and more.  

 

Employee Assistance 
Programme 

Employees can access telephone and online counselling 24 hours a 

day. Face to face counselling is also available and support on issues 

including debt, employment law, benefits and housing. 

 

Probation Six months. 

Notice 

Free Parking Free parking at our Heald Green and Little Hulton hospice sites. 

Permanent  

Heald Green 

4 Weeks 

 

 
 
 
 
 
    

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 

 
  
 
 

 
 

 
 
 

 


